Arizona State Library, Archives and Publié Records

Records Retention Schedule for the
Office of Administrative Hearings

Schedule Number: 999-08-125

Authorization and Approval

Pursuant to ARS §41-1351, the retention periods listed herein are both the minimum and maximum
time records may be kept. Keeping records for a time period other than their approved retention
period is illegal. However, records required for ongoing or foreseeable official proceedings such as
audits, lawsuits or investigations, must be retained until released from such official proceedings,
notwithstanding the instructions of this schedule. If it is believed that special circumstances warrant
that records should be kept longer or shorter times than the time period listed in this schedule or that
any of these records may be appropriate for transfer to the State Archives, please contact the
Records Management Division to request a change to the retention period. Only the Arizona State
Library, Archives and Public Records has the authority to extend or decrease records retention
periods. Public records, including electronic records not listed in this schedule or on the
approved General Retention Schedule are not authorized to be destroyed.
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Records Retention Schedule for the
Office of Administrative Hearings

Item # Records Series Retention {Yrs.} Remarks

Capital Improvement Records 5 After fiscal year prepared
Hearing Records
a. Paper 2 After casge closed, or until
records are {ransferred to
Superior Court in an
administrative appeal, or
exhibits are released
pursuant to AAC R2-19-
121{c), whichever comes
first
I, Electronic {not including 3 After electronic record
records and asseciated created
documents reflecting the
agency request for hearing,
case disposition,
Administrative Law Judge
Decision, final agency
action and transmission of
the record on appeal
Audio Hearings Records 3 After electronic record
created
Strategic Planning Records D After fiscal year prepared
Documentation of Discussions of ! mo After created or received
Legal Issues
Case Management 1 mo After created or received
Correspondence
7. Agency Billing Statement and 10 After fiscal year prepared
Supporting Documentation
{electronic)
8. Office of Administrative Hearings Perm Preserve pursuant to ARS
Newsletters §39-101. If paper, send 2
copies to ASLAFPR, Law
and Research Library,
State Documents.
Additionally, if electronic,
send electronic copy to
reports@iib.az.us, and
paper copies by mail
9. Annual Reports Perm Preserve pursuant to ARS
§39-101

Supersedes schedule dated June 04, 2004

GladysAnn Wells, Director g@
Arizona State Library, Arclvés and Public Records

Page 1 of 1




1fo 1adnd 240 o HVY
ue ul oo louadns
vy 0} paLIaysuen
Wy “¢7 1 SpIOOaI [HUn
“20-666 10 POsSOID 9580 RYY rd Sypuour § 1834 | SYIUOL § STI66T L6€ SPI00ay] SuLBal]
3Py NPAYSE Ho-m) ('s44) (s4d) 47113 (s} 20100 po apo> 531438 pLOIY
UOURITY UORURIZY IDIOT  SPLOIIY Ul U] ug L] SYPIO S MmN

sSuLIea SATIBNSTUIWPY JO 90O

040 - HVY 40f apnpayag uoyisodsiq



	sched.pdf
	dispo

