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Budgets I l 3  

AWH-BRD 
Dra. U n ~ t  IUIVISIO~: 

Complaint Files: 
Action Taken 
Dismissed or Referred Cases 
Interview and Hearing Tapes 
Logs 

Board of Dispensing Opticians 
Ott~ce I Phone: 

Employee Personnel Files 

Examination 
Applicant Exams 
Materials other than questions 
Questions 
Scores 

Interview, Selection & Hiring Files 1 l 2  
License Files 
Establishements 
Individuals 
License Directories 
Renewals 
Denied Renewals 

Minutes of Board Meetings 

- 3 

2 3 
- 6 mo 

- 5 

- 6 mo 
- 1 

- 2 

2 3 
4 5 
- 1 
- 1 

* Perm 

After fiscal year prepared. 

After examination administered. 
After examination administered. 
After action completed. 
Transfer to license file. 

After fiscal year prepared. 

After closed. Transfer to license file. 
After closed. 
After case closed or transcribed. 
Transfer to minutes annually. 

After termination. 

After administered. 
After administered. 
After revised. 
Transfer to license file. 

After position filled. 29 CFR 1602.31 

After non-renewal. 
After non-renewal. 
After revised. 
After received. 
After action completed. File in license folder 

Microfilm for security as volume justifies. 
Film stored in RMC vault. 
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