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AGENCY NAME ORG. UNIT PHONE
Department of Public Safety Governor's Ofc of Hwy Safety 255-3216

ADDRESS CITY ZIP
3010 N. 2nd. Street, Suite 105 /Phoenix AZ 25012
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Sarah L. Woertz G. H. S. RepresentativeX [{ 7
RETENTION PERIOD (YRS.) | °
RECORDS SERIES OFFICE | RG. | TOTAL REMARKS

1 Publications NHTSA/FHVA Standards 5 - 5 Lfter revised cor superceded.

i Highway Safety FPlan 5 ~ 5 After Federal Fiscal Year closed
(90 days after Federal Fiscal Ve
((FFY)) end).

3 Highway Safety (HS1 5 = 5 After Highway Safety Plan
Contracts) Intergovernmental closed (90 davs after FFY end)
Agreements— State and Political
Subdivision (Secticn 402/408 Funds)

4 Froposal Files (Relating to 5 - 5 After Highway Safety Tlan

‘ HE1 Cortracts & Becomes Part closed {90 davs after FFY end)
of Executed Contract

5 Records Retention Schedule 1 - 1 After revised.

o Monthly Activity Reports 2 - 2 After menth crested.

7 Reference Materials - - - After informaticral value
{(Peading Convenience Files, has been served.

Pericdicals, Published Reports,
Catalogs, etc.
& Office Internal Management, 1 - 1 After reviged or discontinued.
Policies and Procedures
9 NI Police Technology Mamt. 2 - 2 After superceded.
Training Bulletins

i¢ | Logs for Change Orders — Contract 1 - 1 After terminaticon date of
No. Assigrment/Status of Contracts centract,

(Working Documents)

11 | Capital Fauipment Inventory 5 - 5 Mairtained until accountal:ility
(Federal Grants) of equipment ceases.
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Department cof Public Safety

RECORDS SERIES

Sub~Grantee Certifications

Agency Audit Reports Required
by Federal Single Audit Act
{Copiec)

RCY Togs/Drawdown ILists
(Relating to Eighway Safety
Agreements — HSI)

Travel and Verdor Claims

Expense Accounting Records
(Felating to Highway Safety Flan
and Specific Sub-Grantee
Projects

Iletter of Credit Deposits
with State Treasurer

Fployee Personnel Files
(Supervisors' Filec)

DLAPR-RMC-2 Re/87

RETENTION PERIOD {YRS.)

OFFICE

R.C.

TOTAL

)

u

REMARKS
After date inventory certified of
Federal Biernnial Inventory

After audit completed.

After Highway Safety FPlar has
been closed {90 days after FFY énd)

After fiscal year created.

After Highway Safety Plan
closed (90 days after FFY end)

After fiscal year created.

Forward to Department Human
Rescurces Office upon termination
or forward to gaining department.
on transfer.




