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1400 West Washington, Suite 240 1 Phoenix 1 AZ 1 85007 
Subm~tted By (Name) 1 T~tle I SI&E 

State Agency Password: 

AOT-A00 

1 ~ d w a r d  Loaan 1 Executive Director 1 x f a  s j t  n p  M -= *+,- Y - L  -~-- I *: 

/ Administrative Files (rules &dockets) 1 000690 1 7 After fiscal year prepared. 1 1 1 I 

Political Subdivision: 

Applications (denied, withdrawn, inactive) 1 1 6 2 0 0 6 1  3 After fiscal year received . l 2  I I 

Agency Name 

Board of Occupational Therapy Examiners 
Org. Unit [Division: 

Board Records 
Executive Session Minutes (confidential) 

Office / Phone: 

I b. Minutes 

.i I 
3 - 3 After fiscal year prepared. 

Perm * Perm Microfilm as volume justifies. *Silver 
masters stored in RMC vault. 

Docket Files (complaints, hearings, 1 239525 1 3 1 4 7 I After fiscal year closed. 
investigations, etc.) 

4. 1 Continuing Education Documentation 

I 

Employee Personnel Files 

Financial Records 
Budgets & Strategic Plans 
Expense Accounting Records (paid claims, 
receipts, invoices, travel claims, packing slips, etc.) 
Payroll Records (time & attendance) 
Revenue Records (receipts, letters & 
GAO 505's) 

2 

Fixed Asset Records (non capital equip) 

After termination. 

- 

After fiscal year prepared. 
After fiscal year prepared. 

After fiscal year prepared. 
After fiscal year prepared. 

2 

After assets disposed of. 

After received. 

1 9. / General Correspondence i 1 2 
- 1 2 1 After fiscal year prepared or received. I 

Approval Date: 

SEP 2 9 1999 
ives and Public Records I 

License Files 

Supersedes Schedule date 

2 - 2 After expired. Transfer to Archives. 




