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I Arizona Pioneers' Home 

Administrat ion 

Fire Drill Reports 

General administrative Files 

Minutes of Advisory Groups, including: 
Quality Assurance Meetings 
Infection Control Meetings 
Safety Meetings 
Residents Council Meetings 

Professional Contracts 

Resident A p p l i c a t i o n s  
Admitted 
Expired 
Non-Admissions 

State Health Department Surveys 

Finance 
Concessionaire's Reports 

Resident Account 
Banking Records (statements, receipts, 
reconciliations, etc.) 
Ledger Cards 

Resident Files 

Vendor i i ies 

Resident Care 
Daily Reports (nursing staff) 

Medical Insurance Files 

Medical Records (purged from active files) 

Narcotics Records 

Resident Records C 

Valuable Envelopes (resident records) I 

I 

ed by: 

After calendar year prepared. 

After calendar year prepared. 

After calendar year prepared. 

After expired. 

Transfer to resident file. 
After expired. 
Afier calendar year received. 

After received. 

After fiscal year received. I 
Afier fiscal year prepared. 

Transfer to resident file after final discharge. 

After fiscal year prepared. 

Afier fiscal year piepard. 

After fiscal year prepared. 

After fiscal year paid. 

After purged. 

After fiscal year prepared. 

After patient expired or final discharge. 
Transfer to Archives 

After disposal of property. 

Supe rsedes  schedule dated: 1Z-18-96 I 


